
Registered Office & Address for Service 
Use of our M2 Central Manchester address as your service address.

Permission to use the address for all officers in the company.

Privacy and confidence that you home address in not viewed publicly.

Reassurance that all of your statutory mail is handled correctly and efficiently.

Services for Leaseholders
ü Right to Manage Company Registrations & Applications

ü Company Secretarial Support

ü Service Charge Collection & Administration

ü Lease Reviews, Budget Preparation, Service Charge Accounts



RTM Company 
Registrations & 
Applications

Leasehold law permits the formation of Right To Manage 
companies (RTM’s) to enable leaseholders to gain control of 
their building and run their own affairs.

The process is prescribed by law and requires a subtle expertise 
to bring all stakeholders on side and to obtain a good result for 
owners. 

Rely on us to get it right. 

HOW WE CAN HELP

ü Formation of RTM Companies in 
accordance with legal requirements

ü Administrative assistance with the RTM 
proposal:

o Gathering in leaseholder approval

o Dealing with the Freeholder in 
presentation of the application 
notice

o Commencement of RTM records, 
recording memberships and 
serving notices

Benefit from our expertise with RTM company formations



Company 
Secretary

MTM provide oversight and expertise across this specialist field

Company Secretaries are the guide that help volunteer directors 
provide the best oversight to ensure their blocks are managed in 
accordance with the lease and company law.

MTM have a very knowledgeable team with comprehensive 
understanding of law and practice in this specialised field.

ü An independent Company Secretary 
appointed by the leaseholders through 
their board providing guidance and support 
whether self managed or using the services 
of a managing agent

ü Maintenance of all leasehold ownership 
records, including transfer on sale

ü Dealing with and certifying enquiries on re-
mortgage, purchase and sale

ü Available for ad hoc advice to directors 
throughout the year

ü Liaising with professionals, such as the 
insurers, managing agents (where 
appointed) and providing pro-active to the 
Board on issues that arise



Service Charge 
Collection & 
Administration

Trusted by over 230 accounting firms nationwide

MTM provide a complete service charge collection and 
administration service. It is cloud based so that you always know 
where you stand. 

Our regular reports deliver useable information so that your 
building is managed proactively..

ü Suitable for leaseholder clients who have 
opted to “self manage” their building

ü A cloud accounting service for leasehold 
service charge management and collection

ü Budgets and apportionments all taken care 
of by our team

ü Service charge demands issued for you

ü Collection followed up including to debt 
control and collection

ü Payments to service suppliers scheduled 
for approval & execution at regular intervals

ü Regular reports



Lease Reviews

MTM can support you in ALL your company secretarial matters. 

The lease is at the centre of the relationships between the 
Landlord, the residential management company and the 
property owner.

Understanding the lease unlocks the path to effective building 
management.

WHY MTM ?

ü A comprehensive review of your building 
lease to establish rights and obligations

ü This process is designed to assist with day 
to day oversight by building management 
or directors  & setting up policies and 
procedures that are in line with the lease

ü Lease reviews can be developed into guides 
for leaseholders, tools for evaluating past 
due and planned preventative 
maintenance, goal setting and structuring 
the leasehold management calendar



Budgets & Service 
Charge Accounting

Providing a high-quality service for 25 years

As well as looking after day to day accounting operations we 
can prepare year end financial statements for approval at your 
AGM and certify accounts and file all necessary returns to HMRC 
and Companies House.

Our solutions drive costs down for leaseholders and put you 
back in control of your building. 

ü For leaseholders looking to self- manage 
their own building, we can provide an 
outsourced solution to draw up a service 
charge budget and provide guidance on 
the selection and appointment of 
contractors

ü MTM can oversee the tendering of major 
contracts and provide the require due 
diligence to ensure fair award, transparent 
policies and procedures and best value.

ü MTM can set up service charge accounts, 
assist with bank account opening, maintain 
ledgers, settle expenses to suppliers and 
produce quarterly reports for board 
consideration and oversight

ü MTM do not provide facilities management 
but we can refer you to reputable 
companies that do so



Over 25 years of support to small business owners, accounting 
and legal practices.

Support & guidance with all your requirements throughout 
the company lifecycle.

Our experienced team are here to help with you.

If you have any questions, please don’t hesitate to call us 
on 0161 835 2080 or email info@mtmllp.co.uk


